	Tony Saade 

Ashrafieh, Geitawi,
D.O.B: 01 / 11 / 1988
Lebanon:71470552
tony.saade@live.com 

	OBJECTIVE
	A position using skills in administration duties and customer service.


	EXPERIENCE
	More than five years in administration duties including preparation of creative and personalized customer service.
 

	EMPLOYMENt 
	PEGASUS Travel & Tourism Gemayzeh 
 Administration 
.Responsible of invoicing, statements of 
Accounts, deal with suppliers, salaries,

And other duties. 

ST GEORGES HOSPITAL
Administration 
.over see the financial statements, keep records of accounts payable and receivable,
Make sure the filing systems are up to date and keep an eye on everything to make sure things are running smoothly.
LA PIADINA 

Administration.
Responsible for the Restaurant  and check for La Piadina P&L .inventory waste, labor cost

	Jan 2008/Aug 2014
 2009/2011
Jan 2008/November 2008


	
	ROADSTER DINER 

As waiter with handle section and responsible for customer satisfaction. And procedures.
	May 2007/December2007


	
	Catering Company                                                        April 2005/present
Work in a catering company for events and ceremonies full responsible for preparation and coordination regarding food and quality. As extra job and part time. start as Team members until I’ve been promoted to handle all the task and responsibilities




	
	

	

	

	

	

	EDUCATION:
	Hotel Management 
CIT institute 


	B.A “TS”Graduate 2011 




         Travel and tourism

2 Years

 
AUST institute
Hospitality Management                                                            BT “” Graduate 2007
 Sagesse School 

Ecole des trios docteurs
Brevet
Ecole zaahrat El Ehsan

Certificate: Certification in menu engineering                 
                       JAVA fire system. 

                       Certification in cost control.
Language: Arabic: reading writing speaking: very good


     French: reading writing speaking: very good


     English: reading writing speaking: good 

Hobbies:  Basketball, swimming, reading, Football “play with a Lebanese official football team”, driving, cars.
 Other skills: internet, excel, word, power point.
