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· Objective:  
I am seeking a position at your esteemed entity.  I have a combination of experience and skills that I believe qualify me for your consideration.
In terms of interpersonal communication, I am responsive to my colleagues and am eager to help whenever possible. I am good at team work, able to consider and analyze different opinions, and take the lead when necessary. I have high communication skills and I am good at persuading others by creating relationships based on mutual trust and understanding. 
With my past experiences, knowledge, flexibility and willingness to learn, I can contribute a fresh, productive, and unique perspective to your impressive organization. 

Thank you and I look forward to hearing from you.

· Personal Data: 
· Full Name: Marwa Dandan        


Date of birth: 1988
· Place of birth : Beirut

         

Nationality: Lebanese                          
· Sex       : Female                                

 Civil status: Single
· Address: Beirut – Lebanon
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· Email : marwadandan88@gmail.com
· Academic Qualifications : 
· Currently studying Business at Lebanese University.
· Baccalaureate degree –General Sciences (Fakher Eldine Secondary school -2006)
· Theatre and Acting (Z art Zone –Hamra 2013)
· Piano Course (Z art Zone –Hamra 2014)

· Working Experience:
· Ministry of Youth and Sports 
· Address      : Beirut -Lebanon
· Position      : Financial Affairs department / Clerk 
· Year           : 2010-Current date
· Duties included: 
- 
General Administrative work and data entry.

· Slaiman Zeidan  (Director and Music Composer)
· Address      : Hamra
· Position      : Director Assistant /Actress/Chorus member 

· Year           : 2013-2014 

· Duties Included:

-
 Providing assistance to the director of the play “Ana Mabsout inni Mayet” performed at Al Madina Theater (May 2014).
- 
Participating as an actress in the play “Ana Mabsout inni Mayet” performed at Al Madina Theater (May 2014).
- 
Participating as an actress in the play “Ana Mabsout inni Mayet” performed at Al Madina Theater (May 2014).

- 
Participating as a Chorus member in the Concert (7oroof Al Nour ) held at Al Madina Theater (March 2014)

· Zart Zone -Hamra
· Address      : Hamra
· Position      : Assistant Manager
· Year           : 2013-Current 

· Duties Included:

-
 General Administrative work 
- 
Registration of students and setting the related schedules  
- 
Administrating the Zart Zone page on face book and other forums as well as creating and posting 

related events. 
- 
Other related tasks assigned by the management.
· Languages:   

	Proficiency
	Read
	Written
	Spoken

	· Arabic
	Excellent
	Excellent
	Excellent

	· English
	Fluent 
	Fluent
	Fluent

	· French
	Good 
	Good
	Good


· Computer Skills:
· Microsoft office 
· Typing (Arabic, English ) 
· Internet Browsing  
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