	

	Curriculum Vitae

	

	Personal
	

	Name
Date of birth

Place of birth
Nationality

Address

Mobile

Telephone
	Maya Alaa Eddine Nashawati
August 5,1981

Ketermaya, Lebanon

Lebanese

Tarik-El-Jadida, Hamad St, Beirut, Lebanon

(71) 442564
(01) 666868


	

	Education
	1st year Pshycology
Lebanese University of Beirut 2014-2015


	
	Chief-Accountant

Technical School: Professional Language Center 2004                 
TS2 – Accounting 







Technical School: (Ipnet) Institute pedagogic for technical Education Bir Hassan 2003

BT3 – Commercial Sciences



    Technical School: Bir Hassan Technical High School 2001

	

	Work Experience
	HANWAY CO.
Assistance and sales represantative 2002-2003

Handling all customers files

Meeting with customers 

Selling items
  

	
	Beydoun and Harajly co. For commerce & trade        Accounting July 2003 – February 2005
Handling and monitoring accounting of the mentioned   company through data entry.
ABC SHIPPING CO SARL

Senior Accountant March 2005 – November 2009
Handling & supervising all accounting records & procedures.

Managing the cash & petty cash.

Managing the banking, customers, suppliers, employees &   auditing relationships.

Preparing the bank reconciliation.

Preparing transfers letters to the bank.

Managing the payroll system & all declaration of social security. 
MILLENIUM MARINE  SAL

 Accounting Manager December 2009 – Till Present
Handling & supervising all accounting records & procedures.

Managing the cash & petty cash.

Managing the banking, customers, suppliers, employees &   auditing relationships.

Preparing the bank reconciliation.

Preparing transfers letters to the bank.

Managing the payroll system & all declaration of social security and nssf. 

Managing The T.V.A



	

	Computer Skills
	 

	
	MS Word, Excel, and Access
Dolphin, IDS and Serhalco (Accounting Programs)  

	

	Languages
	

	
	Arabic, English, French

	

	References Will Be Provided upon Request.

	


