Diana Antoine Maghamess
Ain El Remmaneh, Arid street

Dyana_mg@hotmail.com
Tel: 00961 3 999155

Objective: Seeking a career with a progressive organization where I can utilize my skills, knowledge and experience in accounting and finance in a challenging role that allows for advancement and growth.
Work Experience 
Sallaum Lines SAL, Beirut, Ain El Mreysseh. Jan 2007 - Present
Accountant 
· Record assets, liability, revenue and expenses entries by compiling and analyzing account information,

· Follow up the collected customers, 
· Follow up the daily cash flow
· Bank Reconciliation, 
· Prepare bank payments by verifying documentations/ rate

· Assist with checking all data entry, guides and maintains accounting controle

· Analyzing financial statements on a monthly basis
Bank Audi–Sal Audi Saradar Group, Ain El Remmaneh, Lebanon. Nov 2006
Internship 
· Customer Service 

· Over The Counter Operation
Education
 2010-2011   Lebanese University Beirut Lebanon
                     Master- M1 in Finance 

 2003-2006   Lebanese University Beirut Lebanon

                     License in Business Administration
                     Major: Business (Accounting & Finance)
 2002-2003    N.D.P.S, Furn El Chebbak
                  Life Science Bac2            
IT Skills

· Mircosoft Office (Excel , Powerpoint , Word and Access ) 

· Internet.

Languages

· Fluent in Arabic ,  French & English 
