Mhamad HUSSEINI 
 22 Years – Single – Lebanese

Address 1: Chmestar – Beqaa – Main Road – Dr. Ali Husseini’s Building
Adress 2: Debbbas Road, Al Haddath, Mont-Liban
  Phone: +961 70 416 950 – Tel.: +961 8 330 330 - Email: mhamadh@outlook.com   

Personal Summary

A Business Management graduate with two years’ experience in the management of large groups of managerial officers; seeking a career position to further develop expertise and experience in Finance and Business Analytics.

Experience
Ministry of National Defense – “July 2012 – December 2014” 

Secretary administrator in the General Directorate of Administration: 
Duties: 

· Obtaining the information and data necessary for the preparation of trades

· Prepare contracts and projects books of conditions in accordance with the needs of the Lebanese Army.

· Keeping accounting needs and keeping a track of all necessary documents and data including computing.

Islamic Charity Hospital of Tripoli – “July & August 2012”  

Training in the Human Resources Department:

· Prepare the "annual training plan" for all employees, based on the "performance appraisal" results and divisions′ needs,

· Orientation for new employees in coordination with concerned administrations and departments,

· Perform the annual "performance appraisal" and follow up the taken actions,

· Reception of trainees from school, universities and other institutions.

Education

2010 - 2013: Saint Joseph University, Faculty of Business and Management     
- Beirut - Lebanon

   Bachelor Degree in Business Administration and Management
2009 - 2010:   Al Mustafa School: Lebanese Baccalaureate « Life sciences »     

0

Skills: 
Language:


Computer:

· Excellent literacy in MS Office (Word, Excel, PowerPoint, Access)

· Internet Browsing and Surfing

Other: Reading, photography and swimming.

References   

More references are available upon request.
English   : Fluent


French   : Fluent


Arabic    : Mother tong











