
Joanna Azzi
General Address                   

St. Elie street

Azzi building ,1st floor

Halat ,Lebanon 

Tel: +961 – 76 322133
joannaazzi@gmail.com
Objective

Obtain a position where I can utilize my talents, education, and interpersonal skills. Additionally, I enjoy working / dealing with people of all various ages and levels. I am confident that I would be an asset to any company, business, organization, or team I become a part of.  
Personal Information

Date of Birth:

07/10/1990







Nationality: 
Lebanese
Marital Status:
Single








Gender: 
Female 

Education

 2005-2006 :                    French Baccalaureate

                                       College Official Jbeil, Lebanon

                                       Emphasis: Sociology and Economy

2007-2012:

BA in Business studies, Accounting


Arab Open University, Lebanon
Professional Experiences

· September 2008- February  2009:    sales  at pia mia, Kaslik
· Promotes/sells/secures orders from existing and prospective customers through a relationship-based
approach.
· Demonstrates products and services to existing/potential customers and assists them in selecting those best
suited to their needs.
· March 2009  -November 2012         :    sales at v.V.I.P. Halat
- Promotes/sells/secures orders from existing and prospective customers through a relationship-based
approach.
- Demonstrates products and services to existing/potential customers and assists them in selecting those best suited to their needs.
· September 2012:  Bank trainee, Bank Byblos- Mastita

· Assisted customers with bank transactions (withdrawals, payments, transfer operations ,debit/credit operations,checks, accounts update…)

· Training in loans in general  ; IPH and other  housing loans in specific. Plus, follow ups with clients and Customer Service.
· January 2013: secretary/ administrator  , GM  Design- Nahr Ibrahim

· attending meetings, taking minutes and keeping notes
· organizing and storing paperwork, documents and computer-based information

· recruiting, training and supervising junior staff and delegating work as required
· weekly and monthly sales & stock reports

· responsible for conducting monthly inventory control

· scheduling of staff work 

· Prepare invoices, reports, memos, letters
· Responsible for maintaining petty cash


Qualifications 
· Computer skills: - Extensive knowledge of MS Office: Word, Excel and PowerPoint
· Internet: Expert in navigating the internet with ease.

· Languages: Fluent in Arabic and English, and Good in French.
Interests
· Cultures and Languages

· Camping

· Dancing
· Swimming
References are available upon request

