Nour-eldine Haidar Ahmad 
+96171225055  (  nour6980@hotmail.com
Born in AUG 3rd 1980
Gender : Male

Lebanese 
 Accountant  / Production assistant manager / Operation manager
As an accountant with over 11 years of experience, I bring with me a keen ability to manage accounts and remove any discrepancies. Budgeting and analysis are my forte and I am quite familiar with the major financial applications and software used in the industry. Team work and meticulousness help me solve problems easily.

Work experience 
JAN 2013 – DEC 2014 :  Accountant
concorde  INDUSTRIAL  & explotation  , Democratic Republic of Congo – H.O. Beirut - Lebanon  
Job Description :
· Ensures the integrity of accounting information by recording, verifying, consolidating, and entering transactions.
· Prepares and records asset, liability, revenue, and expenses entries by compiling and analyzing account information.

· Maintains and balances subsidiary accounts by verifying, allocating, posting, reconciling transactions; resolving discrepancies.

· Maintains general ledger by transferring subsidiary accounts, preparing a trial balance, reconciling entries.

· Summarizes financial status by collecting information, preparing balance sheet, profit and loss, and other statements.

· Produces payroll by initiating computer processing; printing checks, verifying finished product. 

· Completes external audit by analyzing and scheduling general ledger accounts; providing information for auditors.

· Avoids legal challenges by complying with legal requirements.

· Secures financial information by completing database backups
MAR 2011 – OCT 2012 :  Accountant and operation manager

8mm s.a.r.l , Hamra -  Beirut – (Restaurant)  
Job Description :

1. Accountant : 
· Reconciliation of Bank statements

· Ledger entries, journal entries

· Customer relations

· Invoice entries and cross checking

· Prepared and analyzed financial statements

2. Operation manager:
· Ensure the delivery of superb customer service, product quality and professional atmosphere
· Conduct staff performance evaluations

· Facilitate in the recruitment, selection, scheduling, remuneration, formal and informal discipline and general

· treatment procedures

· Manage the cost of good, Ensure that there is daily, weekly and period end inventory system in place to control cost of goods

· Look for constant innovation and improvement to products, customer service and facilities

· Oversee and manage the daily operations
JUN 1998 – NOV 2009 :  Junior accountant and production assistant manager 

dar maher publishers, Beirut . Lebanon 
Job Description :

1. Junior accountant :
· Prepared accounting entries.
· Bank reconciliation, Ledger entries.
· Made entries of invoices.
· Reviewed and corrected accounting entries.
· Reconciled discrepancies.
· Generated financial reports.
2. Production assistant manager :
· Overseeing the production process.
· Ensuring that production is cost effective.
· Ensuring that products are produced in a timely manner and are produced within quality guidelines.

· Foreseeing potential problems before they happen.

· A large part of this job is dealing with people, it is important to treat people with respect and treat others how you would like to be treated yourself.

LANGUAGES
Arabic: Mother Tongue
English: Fluent
	
	


Skills 
· Highly detail oriented and organized in work.
· Ability to meet assigned deadlines.
· Excellent communication and interpersonal skills with a customer service focus.
· Ability to act and operate independently with minimal daily direction from manager to accomplish 
       objectives .
· Proficiency with email and Microsoft Office applications.
· Ability to work cooperatively and collaboratively with all levels of employees, management, and

              external agencies to maximize performance, creativity, problem solving, and results .

SOFTWARES
Fox.pro, Dolphin, omega, Noria, MS Office (Word, Excel, PowerPoint), Photoshop.

EDUCATION
cis college, Beirut – Lebanon 
BT3,TS3 commercial science  (1996 – 2001)
