

	Objective

	                        
	Searching for an opportunity to be productive in a dynamic corporation.  


	Education

	
	Masters in Human Resources Management- incomplete
Lebanese International University, Faculty of business         Beirut-Lebanon 
Started in Fall 2015, registered two courses, Advanced Managerial Accounting, and Advanced Human Resources Management.
Bachelor of Business, Accounting- 2014
Lebanese International University, Faculty of business         Beirut-Lebanon 
General Accountant Certificate from Mira Training Center in 2006.

	Professional experience  

	
	Major Responsibilities:

Daily manual journal vouchers.

Customers’ & Suppliers’ Account, Invoices & Bills.

Stock movement.

Expenses & Payment vouchers, Revenues & Receipt vouchers.

Income Statement & cash flow.

National Security Charges, Income tax on salaries.

Cash & bank reconciliations.

VAT.

AT

ELEVEN TRADING COMPANY

Accountant & Assisstant manager             (March 2008 till August 2015)

SHOUMAR COMPANY

Accountant                                                  (May1st, 2007 till December30, 2007)

AlRida for General Services

Executive Secretary                                     (July 2005 till December 2006).



	skills 

	
	Computer proficiency: 
      Microsoft office components (Word, Excel, power point)

      Accounting systems: OLIVE PRO ACCOUNTING & INVENTORY, DOLLY PRO, and QUEEN ACCOUNTS & WAREHOUSE accounting and stock software
      Knowledge in several computer and mail applications (ex: outlook)

            Languages: 
                   Fluent in read, spoken and written English 

Fluent  in read, spoken and written Arabic

Acceptable in reading and understanding French.


	
	


REFERENCES 
Available upon request.
