TARTARIAN Mareine

CONTACT INFORMATION
	Baabda , Lebanon.

	Phone   : 961.5922038

Mobile  : 961.3.654407

E-Mail  : marrounat@hotmail.com




CAREER OBJECTIVE
	Seeking a successful career in a reputable company offering a Professional and growth oriented System’s 




PERSONAL INFORMATION
	Nationality:
	Lebanese

	Resident of:
	Lebanon

	Birth date:
	16 May, 1978

	Gender:
	Female

	Marital Status:
	Married




PROFESSIONAL EXPERIENCE
	September 2000
Till Present:
	Chief Accountant at Operators Property Management & Control S.A.L.
Hazmieh – 05/953511

· Stock Module (Purchase, Sales, Transfers, Stock In-out, Adjust Properties for stock items sales price)
· Invoicing contract & work order

· Reconciliation for Suppliers, Clients & Banks

· Data Entry for all type of vouchers

· Payroll Module : Finalize Pay slips

· Payroll voucher data entry

· Closing years concerning taxes (Tax Salaries for Lebanese & foreigners ), & all related duties
· Declaration of VAT online
· Finalize foreigners files from A to Z

· Finalize shared services module ( including cars folders )


	October 1998 – March 1999
	Accountant at Audit Office in Sin El Fil

	July 1997 – July 1998
	Cashier at Ets. Antoine  Aoun – Ain El Remmaneh




EDUCATION
	2002
	CNAM UNIVERSITY – Jnah 
Accounting

	1996
	Ecole de la Charité de Besencon – Hadath
Primary & Secondary Studies




CAREER LEVEL
	Career Level:
	Mid Career (Over 14 years experience)

	Notice Period:
	4 months




SKILLS
	Skill
	Level
	Years practiced

	Microsoft Office
	Expert
	More than 14 years

	Accounting Programs : Profile – Pims 1 – Pims 2 – Maximo Module 
	Expert
	More than 14 years

	Internet 
	Expert
	More Than 12 Years



LANGUAGES
	Language
	Read
	Write
	Speak

	Arabic
	Excellent
	Excellent 
	Excellent 

	English
	Intermediate
	Intermediate
	Intermediate

	French
	Excellent 
	Excellent 
	Excellent 




INTERESTS

	Music, Sports


