Byakout – Nizar Semaan street
Kamal Saliba Building 

Beirut – Lebanon

Mobile: 03 802457

Email:
Nourafarran@hotmail.com
                                                                 NOURA FARRAN

Personal Information:                   -  Date and place of birth: 14/03/1985, Zalka

                                                         -  Gender: Female

                                                         -  Marital status: Married 

                                                         -  Nationality: Lebanese.

Education:                                      - 2008: B.A. in Accounting Information System (AIS)
                                                          At Lebanese International University (LIU)
- 2004: Technical Baccalaureate- Accounting and computer. Institute of tourist (dekwaneh)

- 2000: Elementary school at Saint Coeurs Bauchrieh.

Computer Knowledge:            - Excel, word, power point, access,  

  



     CorelDraw8, Dolphin Payroll, People Soft and
                                                          Internet surfing.

Work Experience:                         -    June 2009-Present: 

                                                          *Natgaz: Accounts Payable:

                                                          Issuing checks, Transfers, Handling Suppliers Files,

                                                          Reconcile Statements of accounts, Update assets, 

                                                          Run Depreciation, Allocation.                   
                                                        -    October 2008 – June 2008:
*Byblos Institute: - Teacher: Economy, Accounting
*Beit Chabeb Institute:-Teacher: Accounting, Financial Math, and Marketing.

                                                            February 18, 2008– 20 October 2008 : Patchi sal

· HRDepartment.:                                                Handling all employees Files (Absence, Annual Leaves, Attendance, Job descriptions, NFSS...)

                                                               & Coordination with payroll and Accounting dep.
· 2007:1 Month training Auditing office (Georges Farah)


· Summer 2003-2004 trainee (Credit Commercial Et 

                                                          Foncier)
Languages :                                    -    English , French, Arabic very well spoken, written               

                                                              and read.
Reference:                                       -   Available upon request.

