Abed Shouman
Address: Tariq Al Jadidah, Malaab Baladi, Al Fakhani Street, Beirut- Lebanon
Phone Number: +961-71-327317
E-mail Address: abed.shouman.as@gmail.com
OBJECTIVE________________________________________________________________________________________________

Seeking a job in your company.
EDUCATION_______________________________________________________________________________________________
From 09/2012 to 02/2016       
Arts, Sciences and Technology University in Lebanon
Beirut, Lebanon
Bachelor in Business Administration (Accounting)
Courses Taken: Financial Accounting, Advanced Accounting, Auditing, Managerial Finance, Business Law
From 09/2011 to 06/2012
Islamic Cultural School
Beirut, Lebanon


Lebanese Baccalaureate: Official in 2012
EXPERIENCE______________________________________________________________________________________________
From 1/2016 to 8/2016                       AL-FAKHANI SUPERMARKET                                                        Beirut, Lebanon
· Position Held: Part-time Accountant

· Software Group System

From 5/2015 to 7/2015                      Saridar Group                                                                                        Beirut, Lebanon
· Position Held: Accountant

· Invoicing
· Noria System 

From 5/2015 to 9/2015 

   Sidani Accounting Office



                Beirut, Lebanon
· Position Held : Trainee
· EDM Accounting Software

From 03/2015 to 05/2015
 Elie Elia                                                                                                 Dawra, Lebanon            

· Position held: Trainee

· SILICON System Training

· Processing Journal vouchers, Payment and Receivable vouchers.
· Basic end month closing entries and reporting
From 06/2012 to 09/2012 

    Supermarket Al-Diwan




 Beirut, Lebanon
· Position Held: Cashier

· In-depth knowledge of operating cash register and maintaining cash drawer.
· Well versed in performing monetary transactions such as giving and receiving change.
· Demonstrated ability to balance all transactions run through assigned register, including layaway payments, checks, register receipts, currency, and credit card
· Knowledge of gift cards, travelers checks, food stamps, cash, checks, processing coupons, and refunds.
ACHIEVEMENTS_______________________________________________________________________________
· Certificate of Attendance: “Anti-Hacking Countermeasures”
· One Month Attendance in BANQUE DU LIBAN: About Auditing, Fraud.  Economy, Money laundering   

· Planning to take CMA in the near future.

SUMMARY SKILLS_______________________________________________________________________________________
TECHNICAL SKILLS: Computer, MS Office, in-depth knowledge in access & excel. Ability to maintain multiple priorities.

ACCOUNTING SYSTEMS USED: SILICON, NORIA, EDM, SOFTWARE GROUP

LANGUAGES: Excellence in English, Arabic (writing, reading and speaking)
SOFT SKILLS: Leadership, Communication, Team-Building, Organizational, Management, Public Speaking, Logical Thinking, Analytical Skills.
REFERENCES______________________________________________________________________________________________Available upon request
