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ALINE TONY TABET

Address: Bhamdoun Al Dayaa
Date of birth: March 29, 1983

Nationality: Lebanese

Cell: 76/817842
E-mail: tabet.aline@hotmail.com
	EDUCATION


2001-2004
TS3 Accounting, TLC-TECHNICAL & LANGUAGE CENTER-JDEIDEH 
1998-2001
BT3 Accounting, TLC-TECHNICAL & LANGUAGE CENTER-JDEIDEH 
18 AUGUST 2008-18 APRIL 2009 ENGLISH COURSES, AMERICAN CITY CENTER-BAOUCHRIEH
APRIL 2008-AUGUST 2008 COMPUTER COURSES, ALLC-AMERICAN LEBANESE LANGUAGE CENTER-DBAYE
3 YEARS RELIGIOUS STUDIES (LAHOUT), INSTITUT DES APOTRES-JOUNIEH

	EXPERIENCE


5 OCT 2011 TILL 30 JUNE 2016: ACCOUNTING, INVOICING, ASSISTANT DIRECTOR 
TECHNOMEDICAL S.A.R.L.-JAMHOUR (ON CT SERV ACCOUNTING PROGRAM)
· ACCOUNTING VOUCHERS, BANKS RECONCILIATION (ONLINE INTERNET BANKING)-VAT-SUPPLIERS RECONCILIATION-STATEMENTS-SALARIES-HANDLING PETTY CASH-INVOICES,OFFERS,DELIVERY NOTES,CREDIT NOTES-SALES,RECEIPTS,EXPENSES (ON EXCEL) -PURCHASE ORDER- CHECKS-CORRESPONDENCE,RECEIVING & SENDING MAILS,MAKING ORDERS BY MAIL-TRANSFERS TO SUPPLIERS-FOLLOW UP COLLECTIONS/RECEIVABLES-MAKING LETTERS 
1ST JANUARY 2012 TILL 30 JUNE 2016: ACCOUNTING AT EUROMED S.A.R.L.

· ACCOUNTING VOUCHERS
· BANKS RECONCILIATION 

· CLIENTS STATEMENT 

12 JUNE 2006-4 OCT 2011: ACCOUNTING

· HAROUN HOSPITAL-ZALKA

· JUNIOR ACCOUNTANT->ACCOUNTANT->ASSISTANT CHIEF ACCOUNTANT
· CONTROLE FACTURES INTERNES ET EXTERNES-BANKS RECONCILIATION-SUPPLIERS RECONCILIATION –ACCOUNTING VOUCHERS-SAISIE DES BORDEREAUX DES ASSURANCES (ON EXCEL)-ARCHIVE-DOCTORS STATEMENT -CONTROLE PV FOURNISSEURS-CONTROLE PV MEDECINS

23 OCT 2004-2 APRIL 2006: CASHIER

· STE.ADMIC-GEANT CASINO-NAHR EL MOT

1 DEC 2005-31 JAN 2006: TRAINNING ACCOUNTING

· ROGER MAATOUK OFFICE-JAL EL DIB

OCT 2004-JUNE 2004: SECRETARY, ACCOUNTING, STOCK
· RANO PAINTS-FANAR

JUNE 2001-JULY 2001: TRAINING ACCOUNTING

· IBT (INTERNATIONAL BARTER TRADE)-JDEIDEH

	INTERPERSONAL COMMUNICATION SKILLS 


LANGUGES:
· Good speak, read, and write English

· Fluently speak, read, and write French

· Fluently speak, read, and write Arabic

COMPUTER SKILLS:

INTERNET,POWER POINT 2007,WINDOWS VISTA,MICROSOFT WORD 2007,MICROSOFT EXCEL 2007,SILICON ACCOUNTING PROGRAM,CT SERV PROGRAM (SQL)
References upon request
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