	Rayane Mariam


	Address: Tripoli • lebanon
Date Of birth : APRIL.21.1986
	
	Mobile :(+961) 3247260



OBJECTIVES

· To attain a leading role in a well established firm and be able to fulfill large achievement in my life’s career.
PROFILE
·  Optimistic, assertive skills.
·   Effective planning, organizational and communication skills. 
Education
     International Air Transport Association (IATA)                                                                             2015-2016
      Foundation in Travel and Tourism Diploma

    Business management                                                                                                                           2010-2012                                                                                                                  
       Cnam De Paris (ISAE) Tripoli - Lebanon
Law (three years)                                                                                                                     2006-2009
Lebanese University Tripoli- Lebanon
Lebanese Baccalaureate (socio / economy)                                                                        2005-2006
Andreh Nahass high school, Tripoli, Lebanon
EXPERIENCE
 Manger     
   


                      2011-2016
        Stephan Agency Shipping Company  • Tripoli • Lebanon                                            
    
Responsibilities:
· Costumer services.

· Accounting

· Preparing Shipping Manifests and sheets

Administrative Secretary
     
   


                       2008 -2010
        Sea Hope LTD Shipping Company  • Tripoli • Lebanon                                            
    
Responsibilities:
· Typing documents.
· Office files management.
· Accounting

· Preparing Shipping Manifests and sheets

Administrative Secretary 

     
   


                 2006-  2008
       Azmi Square Cafe • Tripoli • Lebanon      
       Responsibilities:
·  Typing documents.

·  Office files management.
·  Responsible At personnel Department  
Computer And Language Skills
Computer Skills: Windows, Microsoft Office, Html.
Languages fluent in:  Arabic, French and English. 
References

Available upon request.
