                       SARA ANAN

Email: sarah.ka87@gmail.com                    Mobile: 70/ 89 84 25  
Address: Beirut, Lebanon                        Date of birth: 31/05/1987
OBJECTIVE
Prepared with essential soft skills, proficiency, and financial skills. I am seeking a position in an environment that would help me refine and implement these skills for the benefit of the greater whole as well as to continuously learn and develop these skills in order to advance myself.

MAIN ABILITIES:

Strong organization, management and supervision skills.

Commendable communications skills as well as a being a fast learner

Capable of working under pressure, multitasking whilst meeting deadlines. 

Collaborative spirit, strong interpersonal skills and lenience in working in a diversified cultural environment.
EDUCATION AND QUALIFICATIONS

2010-2014: American University Of culture & Education

● Banking and Finance

2008-2009: Byblos Institute

● BT3 : Sales and commercials relations

2006-2008: Amlieh School

● Second

● Bac 1 scientifique

● Bac 2 Life Science
WORK EXPERIENCE
October  2015 - December 2016: Assistant Manager  and Cashier in K & B Retails  ( Mama’s & Papa’s ).
February 2015- October 2015 : Sales in Fattal Group (SONY) : Abed Tahhan and Khoury Home.
June 2013-December 2014: Sales consultant in BLOM BANK Retail department, Lebanon

· Accomplish retail sales for Blom.

· Conduct monthly market studies.

October 2012 – December 2012 Training in AROPE Insurance , Medical Claims (Verdun).
November 2010- September 2012 : General Assistant                              ( Accounting & Administrative ) -  Alamco Company .
February  2009- september 2010 : Sales: Azadea Group, Punt 0 Roma (Beirut souks).
■ Acknowledge the customers and welcome them,

making effort to show the customers that I would 

like to help him find what he is looking for.

January 2007 – January 2009 : Cashier & Customer Service : Spinneys .
LANGUAGES
	
	SPOKEN
	READ
	WRITTEN

	ARABIC
	V.GOOD
	V.GOOD
	V.GOOD

	FRENCH
	V.GOOD
	V.GOOD
	V.GOOD

	ENGLISH
	   GOOD
	   GOOD
	   GOOD


 SKILLS
· Excellent demeanor of Microsoft office Programs, including Microsoft Word, Excel, PowerPoint, as well as proficient internet exploring skills. 

· Fluent in English, French, and Arabic.
References and recommendations are available upon request.
